
 
 

 

 

background 

It is important that you understand wages, tax and budgeting before you 

start work. In any job you will need to check your wages and budget for rent, 

bills, travel and food etc. 

 

 

Relevant job roles: 

 All jobs (especially if you are self-employed  

or work more than one job 

 

 

 

 

Task Aim 

Complete the to-do list by using research skills and problem solving. You will 

be required to add, subtract, multiply and divide as well as solve problems 

with decimals and percentages. You will be required to look at wage slips 

and calculate the amount that should be paid in tax. You will then work out 

the NET pay. 

 

Task Outcomes 

 Use a calculator 

 Solve problems using money 

 Work with decimals 

 Demonstrate how to check a wage slip 

 Calculate tax deductions 

 Calculate percentages 

 Increase and decrease amounts using percentages 

 

 

 

Wages & tax 
 Number 



 

 

Things to do 

 

 Look at the wage slip you have been given. Show how you would check your wages 
are correct. 

 You earn £1000 a month before tax. This month you earn an 8% bonus through 
meeting all of your targets. Show how to work out how much you will earn before tax. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
 
 
 
 
 

 You are trying to find out how much you earn per hour. You earn £1000 per month 
and work the following hours: 

Monday 9am – 5pm 1 hour lunch 
Tuesday 9am – 5pm 1 hour lunch 
Wednesday 9am – 5pm 1 hour lunch 
Thursday 8am – 4pm 1 hour lunch 
Friday 8am – 4pm 1 hour lunch 
 

To: worker@keytraining.co.uk 
From: director@keytraining.co.uk 
Subject: Bonus payments 
 
Hi, 
Can you please calculate the bonus payments for the staff in your centre. 
Bonuses will be paid as follows: 
Name Salary Bonus payment (%) Bonus payment (£) Salary & Bonus (£) 

J. Nigels £1500 7%   

P. Moon £800 5%   

S. Jeffs £2500 8%   

M. Dodds £2100 12%   

P. Murray £2800 6%   

N. Thompson £1100 5%   

Please make sure you check that the amounts are correct as we cannot afford to make 

any mistakes. 

Regards 

Phil Boss (Director) 

 

 

 

You are NOT paid 

for lunch breaks 
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 Your company offer a pension plan. You will be paid 3% of your wages when you 
retire. Work out how much you will get per month and per week. (You get paid £1000 a 
month) 
 

 You are thinking of changing jobs but you need to earn more than £600 a month after 
tax (tax is around 20% of your wage). 
What would your monthly wage be, after tax, on each of the following jobs: 
 
Graphic designer       £20,000 pa 
Administrator      £15,500 pa 
Receptionist       £12,120 pa 
Account Manager       £18,500 pa 
Accountant       £25,000 pa 
Night Porter       £10,500 pa 

 
Which job would be unsuitable? 
 

  You need to buy some resources for your office. The price has not included VAT 
which is 20%. You will need to add the VAT to find out the price of each of the following 
resources. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Your manager thinks that you have found a good price for office chairs and would like 
you to purchase 10. How much will this cost? 
 

 There is a 15% discount on printers. How much will it cost to buy 2 printers? 
 

 The company spend £150,000 on wages a year in the sales department. How much 
money do the following people take: 

 

OFFICE SUPPLIES NEEDED (VAT not included) 

 

Office Chair   £65.00 

Scanner    £39.00 

Laptop Stand   £12.50 

Desktop Speakers  £9.00 

Desk Tidy    £4.50 

Stapler    £3.00 

Printer    £45.00 
 



Regional Managers take 40%  
Centre Managers take 25% 
Account Managers take 20% 
Telesales take 10% 
Sales Juniors take 5% 


